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BACKGROUND OF AMATEUR SELF-TESTING 


On September 13, 1982, Congress enact- 
ed legislation (Public Law 97-259) which 
amended the Communications Act of 1934 to 


allow the FCC to accept the volunteer _ser- 
vices of amateur radio operators to prepare 


and administer Amateur Radio Service exami- 
nations. A month later, the ARRL filed a 
petition requesting implementation of PL 97- 
259 and proposed that only "non-profit educa- 
tional organizations" be allowed to par- 
ticipate in the program. 


During early 1983, the Commission issued 
a Notice of Proposed Rulemaking which look- 
ed toward getting the volunteer ham testing 
program underway. The FCC proposed two 
amateur administrative examining: levels - one 
being the Volunteer-Examiner Coordinator 
(VEC), the other... Volunteer Examiner (VE). 
The VEC would act as an administrative lai- 
son (or coordinator) between the FCC's 
Gettysburg, PA, licensing facility and the vol- 
unteers that give the ham tests, the VE's. 


The tests would be made up of questions 
submitted from the amateur community based 
on the FCC Study Guides. All of the ques- 
tions would form the bank of questions - or 
the FCC question pool. Only amateurs having 
a higher class license than the applicant can 
administer written examinations. Later on, the 
FCC stipulated that only Extra Class 
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amateurs administer the code tests. 


In order to be a VEC, the FCC required 
that an agreement be entered into with the 
government. VECs approve (or accredit) all 
Volunteer Examiners who meet the statutory 
requirements. Tests are administered by teams 
of three VE's who forward the results along 
with the appropriate application forms to the 
VEC (for screening for completeness and 
authenticity) and subsequent license issuance 
by Gettysburg. 


An Order was adopted by the FCC on 
September 22, 1983, which implemented the 
new volunteer testing program (above the 
Novice Class) in the Amateur Radio Service. 
It allowed anyone (provided conflict-of-inter- 
est provisions were satisfied) to participate 
and resulted in ham testing being done by vol- 
unteers in the private sector which had here- 
tofore been done by government employees. It 
has been estimated that it cost the taxpayer 
$7.26 to give an FCC administered amateur 
radio operator test. 


On June 26, 1984, the FCC said that 
1984 would be the last year that they would 
administer amateur radio operator examina- 
tions. They had already proceeded to accept 
applications for VECs that could handle the 
paperwork on a call sign area regional basis. 


Thirteen regions were set up - one for each 
call sign district plus three areas outside the 
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continental U.S. limits. 


It was felt that the ARRL would immed- 
iately apply to be a national VEC, but they 
refused stating that they needed authorization 
to allow reimbursement of out-of-pocket ex- 
penses. Several other entities did apply to be 
a VEC - all on a regional basis. The W5YI 
Report applied to coordinate examinations in 
every region based on a unique system of uti- 
lizing license preparation and testing mater- 
‘jals that would become available in the com- 
mercial marketplace. The FCC accepted our 
proposal on June 12, 1984. The W5YI Report 
became the first national-in-scope VEC. 


After enabling legislation, the Commis- 
sion adopted a NPRM on March 6, 1984 pro- 
posing to reimburse VEC's and VE's for out- 
of-pocket costs incurred by them (up to a 
$4.00 limit) in connection with preparing, 
processing or administering examinations for 
amateur station operator licenses. On July 12, 
1984, a Report and Order implemented ham 
test reimbursement effective September 1, 
1984. The R&O set forth how the reimburse- 
ment is to be collected, apportioned and what 


constituted allowable expenses. On July 21, 
1 1984, (with expense reimbursement now in 


place) the ARRL became the second VEC to 
be accepted in all regions. 


OVERVIEW OF W5YI VOLUNTEER TESTING 


Points covered in this program include: 


(1.) What is a Volunteer-Examiner Coordina- 
tor - What does a VEC do? 

(2.) Accrediting Volunteer Examiners, duties 
of the VE 

(3.) Planning the examination session 

(4.) Completing, screening and _ forwarding 

the application FCC form 610 

Providing test materials 

(6.) Administering and grading the amateur 
operator written and code tests 

(7.) Collecting test materials 

(8.) Certificates of Successful Completion 

(9.) Recouping Expenses 

(10.) Record keeping system 

(11.) Question evaluation 

(12.) Examination integrity 

(13.) Summary of Volunteer 

tions. 


Examiner func- 
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THE VOLUNTEER EXAMIN ORDINATOR 

Up until 1984, all license testing in the 
Amateur Radio Service has been the responsi- 
bility of the FCC. Due to severe government 
budgetary and personnel cutbacks, the availa- 
bility of ham license examinations has de- 


creased dramatically. 


In 1982, Senator Barry Goldwater, 
K7UGA, introduced legislation into Congress 


which ultimately led to the FCC turning over 
amateur license testing to the ham commun- 
ity. It is estimated that the new volunteer 
examination program will save the U.S. tax- 
payer nearly $500,000 annually! 


In order to facilitate the amateur self- 
testing program, the FCC has established two 
ham administrative levels beneath them. The 


Volunteer-Examiner Coordinator (VEC) acts as 


the FCC's representative and causes the pro- 
gram to work efficiently with the Commission. 


The VEC... 


@Coordinates the dates and times of exam 
scheduling 

@®Accredits Volunteer Examiners 

@Provides for and approves ham testing 
materials 

@Collects candidates' applications forms 
and test results 

@Prepares and maintains records of test- 
ing sessions 

@Screens and forwards successful appli- 
cations for amateur radio opera- 
tor licenses to the FCC, Gettys- 
burg, PA 

e@Evaluates test questions to ensure clar- 
ity and accuracy 


THE AMATEUR VOLUNTEER EXAMINER... 


The FCC has suggested that VEC's re- 
cruit as many Amateur Extra Class operators 
as possible to be Volunteer Examiners since 
only they can administer all examinations. Our 
program provides for only Extra Class Volun- 
teer Examiners. To be a VE under our pro- 
gram you must send us the following signed 


statement along with a photocopy of your 
FCC Amateur Extra Class license... 


"I am a currently licensed Extra 
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Class amateur radio operator and wish 
to be a Volunteer Examiner. I have 
never had my station or operator li- 
cense revoked or suspended. I do not 
own a significant interest in nor am an 
employee of any company or entity en- 
gaged in making, preparing or distribut- 
ing amateur radio equipment or license 
preparation materials. My age is at 
least 18 years old." 


Any potential VE that is engaged in the 
amateur equipment or license preparations 
publications business must _make a sufficient 
showing that measures have been taken to 
preclude a possible conflict-of-interest. Ama- 
teurs accredited by other VEC programs still 
must apply for our accreditation. 


Since it takes a three-man accredited VE 
team to have a test session, it is important 


that you also recruit at least two additional 


(and preferably more) Extra Class amateurs in 
your area to assist with test administration. 
No examinations can be given without three 
fully accredited VE's. Both large scale and 
small test sessions (as few as a single appli- 
cant) can be conducted. 


SO YOU WANT TO GIVE A _TEST.... 


Once you have at least three accredited 
VE's, you are ready to begin planning a test 
session. You will need to do some preliminary 
work before applying to give a test. 


(1.) A test site (name and address of 
facility - can even be a person's home) must 
be selected. Preferably the test site will be a 
public meeting room of some type. 

(23) A registration deadline must be 
set (although it can be the same day as the 
test session.) 

(3.) Date(s) and time(s) of test must 
be determined. (If test session is to be repeti- 
tive - i.e. monthly, notify us of the schedule.) 

We need 6 weeks prior notice since the 
VEC rules require that we notify your local 
FCC district office 30 days in advance. 

(4.) A "Contact VE" must be chosen 
for us to deal with. Usually this will be the 
individual who requests the test session. (In- 


clude phone number.) 


(5.) Reimbursement Fee to be charg- 
ed each applicant. More on his later. 


(6.) Number of applicants you antici- 
pate testing. This can be an estimate. 


The VE who requests the session must 
advise us of all six points in the initial letter. 
We will be sending bi-weekly listing of all 
examination sessions to each FCC District 
Office. The above information is needed to 
complete the required notification. 


In addition, the VE's must make a_ public 


announcement of the upcoming test session. 
This can be in any form including a club 
newsletter release, announcement on a local 
repeater or a posted handbill at the local ham 
equipment supplier. 


OBTAINING HAM TEST MATERIALS.... 

Our proposal to become a VEC in all 
regions hinged on the availability of amateur 
radio operator testing materials that might 
become available in the commercial market- 
place. We have obtained and made available 
to known publishers of amateur radio operator 
license preparation materials all of the FCC's 
question and answer pool. 


Bash 


To date, AMECO Publishing Corp., 
Educational Services, Inc., CompuSoft Publish- 
‘ing and West/Radio School, Inc., have ex- 
pressed an interest in providing license prepa- 
ration and testing materials. At this writing 
both AMECO and West/Radio School have 
testing materials available. More will be 
available shortly and we will advise all Volun- 
teer Examiners when they are. 


At present, Radio School, Inc. (Gordon 
West, WB6NOA) has Morse code testing tapes. 
These are available for $9.95 each for the 13 
wpm version and the 20 wpm. You only have 
to play the tapes - all testing information (in- 
cluding instructions) are on the tapes. There 
are numerous test versions to prevent memori- 
zation. These can be ordered from: Gordon 
West's Radio School; 2414 College Drive; 
Costa Mesa, CA 92626. 


AMECO Publishing Corporation, (Marty 
Schartz, 220 East Jericho Turnpike, Mineola, 
NY 11501) has the General Class written 


examination already available and will have 
the Advanced Class test by August 3lst... the 
Extra-Class by September 10th. The cost of 
these written examinations is $1.00 each plus 
postage. (Postage on 1-5 copies is 50 cents, 
6-10 copies - 75 cents, 11-25 copies $1.00.) 


We have been advised that additional 
versions of each license class will be avail- 
able shortly. Our suggestion is to order at 
least one each of the General, Advanced and 
Extra Class examinations from AMECO. Marty 
Schwartz will only distribute these to accred- 
‘ited Volunteer Examiners. We have furnished 
him with our list of VE's and will frequently 
forward him updated lists. Be certain to ad- 
vise both Gordon West, WB6NOA, and Marty 
Schwartz of your VE accreditation number. 


Ideally, publishers will eventually have 
ten different versions of each test class 
available. When this happens, we will advise 
you which versions from each publisher should 
be administered. (Effective January 1, 1987, 
either the VE or the VEC will be able to se- 
lect the questions from the approved pool and 
design their own tests.) 


The ARRL is in the process of publishing 
all 1,400 of the FCC approved questions 
(Technician through Extra) and _ multiple 
choice answers (including the distractors.) We 
will also be approving examinations based on 
their questions if multiple test versions be- 
come available for each class. Only the ARRL 
General Class question pool is available now. 
Anyone can publish these questions and an- 
swers in examination form since the League 
has placed them in the public domain. (The 
FCC's sub-topic protocol must be followed, 
however.) 


HANDLING OF THE APPLICATION FORM.... 


Each applicant to take an amateur radio 
operator examination must submit an applica- 
tion form, FCC Form 610. Steps should be 
taken to ensure that the applicant has_posi- 
tive identification to preclude someone taking 
a test for another person. (A photo-ID driver's 
license is ideal.) The current version of FCC 
Form 610 is dated June 1984 and is just now 
becoming available. 
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It is VERY IMPORTANT that these be 
completed correctly. The following points 
should be carefully noted: 


(a.) - Section I: If the applicant holds a cur- 
rent FCC issued amateur license, a photocopy 
(preferably) or the original must be attached 
to the back of the Form 610. Items 2D, 3 and 
4 must be filled in; 

(b.) - When a class of license is checked 
opposite 2C or 2D it must agree with the 
class qualified for. Example: If General is 
checked and applicant passes only the Tech- 
nician class, then correct to show only Tech- 
nician; 

(c.) - If the applicant does not hold a current 
FCC-issued amateur license, Item 2C must be 
filled in; 

(d.) - If Items 13, 14 and 15 indicate that the 
candidate has failed an examination element 
within the previous 30 days, no test for the 
same or higher element will be allowed (lower 
speed telegraphy element may be taken at any 
time); 

(e.) - The applicant's name in Item 5 must 
match the signature in Item 16; 

(f.) - A common error is Item 6 (date of birth) 
is to give the current year instead of the 
year of birth; 

(g.) - Item 7 must show a mailing address in 
the United States, its territories or posses- 
sions; 

(h.) - Item 8 (station location) must not show 
a P.O. Box number, RFD number or General 
Delivery. An actual station location must be 
shown. 

(i.) - Item 9 - (Antenna height limitations) 
must be completed. Any applicant that has an 
antenna over 200 feet high or is less than 3.8 
miles from the nearest airport runway must 
file FAA form 7460-1 and FCC form 854. The 
question will usually be checked "no." 

(j.) - Item 10 - (other application) must be 
If answer is "yes", Item 12 and 13 
must also be completed; 

(k.) - Make sure that VE Team Report is cor- 
rectly filled out. Check that the required ele- 
ments were passed.; 

(1.) - Make sure that the VE certification has 
been properly filled out by each of the three 
examiners. Insert the VE Accreditation num- 
ber (assigned by us, the VEC) after the Volun- 
teer Examiner's name. 


All Applications must be forwarded to 
the VEC within 10 calendar days. We have 10 
days to forward it to the FCC, Gettysburg. 


FECTIVE APPLICATIONS.... 


Defective applications causes delays and 
unbelievable time consuming work for us. 
Since each application must be checked three 
times by each of the VE's, no application 
forms with errors should be forwarded to the 
VEC. Any VE who is lax in the review process 
will have his/her accreditation removed. 


Applications with applicant errors on 
them will be forwarded to the applicant for 
correction and will result in an unnecessary 
delay in license issuance. Errors by VE's on 
the VE Team Report will be resolved with the 
appropriate VE and the applicant notified of 
the delay. If a VE has issued a Certificate of 
Successful Completion of Examination in 
error, he will be instructed to amend it or 
rescind and recover it. 


We recommend that a VE Team Meeting 
be held just prior to the actual testing to go 
over each point covered in these instructions. 
Current blank FCC form 610's may be obtain- 
ed from your local FCC District Office. We 
hope to have them available also. 


HOW TO ADMINISTER THE HAM EXAM.... 


After the VE is satisfied that each 
applicant has been positively identified, the 
examiner should give opening instructions. 
Tell applicants that they must not turn their 
handi-talkies on and no one can leave the 
room once the test session has started. 


THE MORSE CODE TEST.... 


We recommend that the code test be 
given first. Be certain that everyone can hear 
the test tape. Anyone that has a valid code 
credit certificate should be given appropriate 
credit for the Morse code portion of the test. 
It is not necessary that a Morse sending test 
be given since it has been the FCC exper- 
ience that a receiving test alone is adequate 
proof of both sending and receiving ability. 


Any credible Morse code test can be 
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used including the "one minute solid copy" out 
of five or a "write in the answer to ten ques- 
tions" format. Notify each applicant of the 
code test results immediately after admini- 
stration. A passing score is 7 out of 10 ques- 
tions or one minute solid copy out of a five 
minute transmission. Collect the code test 
sheet. 


THE WRITTEN TEST.... 


How you administer the written test 
depends upon which test you use. You may 
have purchased a test for each applicant... 
have duplicated a specific test... or have 
advised the applicant that only certain ques- 
tions from the total pool must be answered. 


Specific instructions will be issued by 
the VEC regarding all written tests to be 
administered. This will be dependent upon 
availability of amateur radio operator testing 
material in the commercial marketplace. We 
must approve all tests to be given beforehand 
and will advise you which ones may be 
used. 


At present, only the AMECO multiple- 
choice tests are authorized. We anticipate 
that eventually others will become available 
and approved. Since we are not sure just what 
the license preparation publication market- 
place will have available, we will retain a 
certain amount of flexibility on the subject of 
written examinations. 


WRITTEN EXAMINATION GRADING.... 


A passing score is 74%. Upon completion 
of an examination element, the VE's must 


immediately grade the test papers. 


Element No. of | Min. Correct Min. Wrong 
Number Questions to pass to fail 

2 20 15 6 

3 50 37 14 

4A 50 BT. 14 

4B 40 30 11 


COLLECTING TEST MATERIALS.... 


VE's are required to return all answer 
sheets (both code and written exam) after 
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grading to the VEC along with the application 
- FCC form 610 (which has the accompanying 
VE Team Report on the reverse side) and a 
photocopy of the applicant's present amateur 
radio license (if any.) Thus each applicant's 
submitted documents consist of: 
(1.) FCC Form 610 (June 1984 version 
only) 
(2.) Photocopy of present license 
(3.) Their code and written test answer 
sheets 
We need these documents regardless of 
whether the applicant passes or fails the 
examinations. 


Retain the actual test (and all copies of 
it) for future use. It is important that these 
be retained in a safe, secure location against 
disclosure. Ultimately each VE will have a 
bank of commercially available written tests 
to give and we will advise you which one(s) 
are permissible to administer. 


INSTANT UPGRADE & CODE CREDIT.... 


Volunteer Examiners must issue a Certif- 
icate of Successful Completion of Examination 
to each candidate who scores a passing grade. 
The format for these certificates are provided 
by the VEC. Each VE must sign all certifi- 
cates issued. VE's may have to obtain addit- 
ional copies (either photocopied or printed) as 
needed. It is important that all copies be 
accounted for for security reasons. These cer- 
tificates serve two functions: 


(1.) - Telegraphy element credit. Where 
the applicant passes a required telegraphy 


examination for a _ higher class operator 
license, but fails the required written exami- 
nation, it serves as evidence for credit for 
the telegraphy examination at a subsequent 
examination session held with 365 days of the 
date of issue of the certificate. 


(2.) - Temporary operating authority 
When the candidate already has an FCC- 


issued amateur radio license, and scores a 
passing grade on all examination elements 
required for a higher class operator license, it 
serves as evidence that the candidate is auth- 
orized by Section 97.35 of the Commission's 
Rules to operate on a temporary basis with 
the rights and privileges of the higher 


operating class up to 365 days. Possession of 
a Certificate of Successful Completion of 
Examination constitutes proof that the candi- 
date has passed the necessary elements re- 
quired to operate temporarily at the level of 
a higher amateur operator class. 


The Certificate is not a license, permit 
or any other type of authorization. It is sim- 
ply an acknowledgement that the holder has 
passed certain examination elements. One all- 
purpose document covers both the "instant 
upgrade" and "code credit" needs of the pro- 
gram. Our records are also capable of verify- 
ing the issuance of these certificates. 


TEMPORARY IDENTIFIER SYSTEM.... 


Originally, the FCC asked each VEC to 
assign a "unique two-character identifier 
code" for each examination session coordinat- 
ed by each VEC. These identifiers consisted 
of the letters, WA-WZ, KA-KZ, NA-NZ and 
AA through AL. Thus when an applicant up- 
graded these two characters appended to his 
call sign identified the operator as recently 
upgrading and operating under "temporary 
authority." 


On July 12th, however, the FCC Com- 
missioners agreed with a petitioner that “this 
objective can be achieved more simply by des- 
ignating four discreet temporary identifiers..." 
The following identifiers are used when a 
candidate is temporarily operating on spec- 
trum authorized by his recent examination 
while awaiting receipt of his upgraded 
license... 


KT - for Technician Class 

AG - for General Class 

AA - for Advanced Class and.... 
AE - for Amateur Extra Class. 


Volunteer Examiners must advise every 
successful candidate operating under tempo- 
rary authority that they must append their 
call sign with this two letter identifier pre- 
ceded by the slant bar (/) when operating 
Morse code or by the word "temporary" when 
operating in the voice mode. 


In addition, this temporary identifier 
must be written in on the Certificate of 


()/ 
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Successful Completion of Examination issued 
by the VE. Temporary operating authority has 
been extended from 90 days to one year to 
coincide with the terms of a code credit cer- 
tificate. 


WHAT TO SEND TO THE VEC.... 


A Test Report must be forwarded to the 
VEC in addition to all candidate applications, 
license photocopies and answer sheets. This 
Test Report (which also serves as a manifest 
of applicants) must include place and dates of 
the examination session, the number of candi- 
dates for each class of license and the pass/- 
fail results for each element administered in 
the examination session. Sample "Test Report" 
forms will be sent to you when you request to 
administer an examination. 


If you have not forwarded the applica- 
tions to the FCC within the ten day limit, 
include an explanation of why you are late. 
Willful or repeated failure to forward applica- 
tions on time may result in termination of 
your status as a Volunteer Examiner. Advise 
successful candidates that it normally takes a 
month to receive their new operator licenses 
from the FCC in Gettysburg. 


Keep copies of all test results in your 
files for at least one year. This is very impor- 
tant since if the package containing the 
applications is lost, we will be able to recon- 
struct the test session results. You must be 
prepared to answer any questions that might 
arise concerning the examination session. 
While not required, an ideal situation would 
be to keep a photocopy of all applications and 
test reports forwarded to the VEC. 


REQUIREMENTS FOR AMATEUR LICENSES 


Amateur Code Written 
License Class Element Element 
Novice LA (5 wpm) 2 
Technician 1A (5 wpm) Zon 
General 1B (13 wpm) Pip 2S 
Advanced 1B (13 wpm) De Sel 
Extra 1C (20 wpm) 2s og, 4B 


‘HAM _ TEST EXPENSE REIMBURSEMENT.... 


The FCC authorized recoupment of out- 
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of-pocket expenses on July 12th\19&4. Basi- 
cally the Commission allows u $4.00 per 


examinee to be reimbursed. (This\figure will 
be adjusted each January for chan\es in the 
Department of Labor's consumer prick index.) 


The FCC also allows only one reinburse- 
ment amount which can't exceed the maximum 
allowed regardless of the number of exarina- 
tion elements taken. An amateur passing the 
Technician, General, Advanced and Extra- 
Class requirements in a single examination 


session pays only the one testing fee. 


The reimbursement rules also provide for 
the VEC and the VE to share in the distribu- 
tion of the total fee charged examinees. In 
setting the testing fee to be charged, VECs 
were asked to estimate their costs, the num- 
ber of examinations they were likely to co- 
ordinate and any necessary division of the fee 
with the VE. 


Frankly, we have no idea of the number 
of examinations we are likely to coordinate, 
but we estimate our costs (considering our 
marketplace approach on license preparation 
materials) will be less than other VECs. Fur- 
thermore, since Volunteer Examiners must 
purchase testing materials in the marketplace, 
and pay for other incidentals (such as 
postage) there must be funds available to 
cover these costs. 


In view of this we have decided to share 
the reimbursement with the Volunteer Exami- 
ner. Effective September Ist, all tests that 
we coordinate will carry a $3.00 fee on test 
sessions of one to nine examinees. The fee 


will be $2.00 per examinee on larger test ses- 


sions of ten or more candidates. 


We anticipate that our expenses will be 
smaller per examinee on larger examination 
sessions. It also is probable that VE expenses 
will be higher (and not easily be absorbed by 
individuals and clubs) during hamfests, larger 
sessions - particularly regularly scheduled test 
sessions, 


We recommend (but do not require) that 
all Volunteer Examiners charge the full $4.00 
fee. The difference will help defray VE costs. 
Both VE's and VEC's must maintain records of 


the out-of-pcket expenses and reimbursement 
and certify to the FCC annually that all re- 
imbursed expenses were necessarily and pru- 
dently incirred. 


Alf, Volunteer Examiners must send their 
tion on or before January 15 of each 
the VEC. It is not necessary that a 
ded breakdown be sent - only a statement 
that "All expenses for the preceding year for 
which reimbursement was _ obtained were 
necessarily and prudently incurred." The VEC 
must forward these certifications - along with 
his own - prior to January 31 of each year to 
the Commission's office in Gettysburg. 


Expense and reimbursement records must 
be retained by each VE and VEC for 3 years 
and made available to the FCC upon request. 


The VEC must disaccredit any volunteer 
examiner who fails to provide the annual cer- 
tification. The VEC must advise the FCC on 
January 31 of each year of the VE's that it 
has disaccredited for this reason. 


COLLECTION OF THE EXAMINATION FEE.... 


The fee can be collected by the Volun- 
teer Examiner in advance or at the time of 


testing. Only the VEC share should be sent in 


with the applications. Do not send in the 
funds until after the examinations are admin- 


istered. 


Volunteer Examiners may not be compen- 
sated for their services - only reimbursed for 
expenses. No reimbursement is allowed for 
administering the Novice Class license unless 
it is given in conjunction with the Technician 
examination (in which case it is the Technic- 
ian and not the Novice test that is being re- 
imbursed.) 


The reimbursement fee is the only fee 
that may be charged a candidate for the 
administering of an examination. If the exami- 
nation session is held in conjunction with a 
hamfest, convention or other gathering, any 
fee charged for admission to the gathering 
must be separate and apart from the examin- 
ation reimbursement fee. A candidate must 


not be required to purchase _a_hamfest 


entrance ticket in order to take an examina- 
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tion. 


ALLOWABLE OUT-OF-POCKET EXPENSES.... 


The FCC said they believed "it was 
inadvisable to attempt to pinpoint permissable 
or prohibited reimbursable expenses. Any list 
that we compiled would necessarily be incom- 
plete. Rather the guideline that we establish 
is that if the expense relates to the amateur 
radio operator examination, it is a legitimate 
reimbursable cost. If, on the other hand, the 
expense incurred cannot be construed by a 
reasonable person to be necessary for the 
examination that is given, it is a prohibited 
item and may not be reimbursed." 


Such costs as telephone expense, pencils, 
rental of halls, postage, test session promo- 
tion, printing, travel costs, supplies, gaso- 
line... certainly are reimbursable. 


In view of the fact that the costs to 
administer an examination may not always be 
known in advance of the session or at the 
time the fee is collected, the FCC is allowing 
te fees to be based on yearly overall esti- 
mated expenses. "Where the total reimburse- 
ment fees collected during a year exceed or 
fall short of the actual reimbursable expenses 
incurred, the reimbursement fee for the fol- 
lowing year can be adjusted accordingly. In 
any event, the reimbursement fee many not 
exceed the maximum amount allowed by law - 
which is $4.00 in 1984," the FCC said in their 


July 12th Report and Order. 


Each January Ist, the VEC determines 
the reimbursement fee to be charged each 
candidate taking into consideration the pre- 
vious year's reimbursement results. 


QUESTION POOL EVALUATION.... 


The FCC needs your help in evaluating 
the clarity and accuracy of the written exam- 
ination questions on the basis of the exper- 
ience you accrue as a Volunteer Examiner. 
Bring ambiguous questions to the attention of 
the VEC along with any recommendations for 
revision or replacement. 


Each new proposed question must be sub- 
mitted on a single 8-1/2" X 11" sheet of 


paper showing the following: 


(1.) Test Element (2, 3, 4A or 4B) for 
which the question is proposed. 

(2.) The Study Guide topic upon which 
the question is based. (Example: B(2) Radio 
Teleprinting Operating Procedures.) 

(3.) The question and answer in multiple 
choice format including the distractors (wrong 
answers.) 

(4.) One or more reference sources which 
confirm the correct answer. (Examples: FCC 
Rule number; textbook name and page num- 
ber.) 

(5.) Volunteer Examiner's name, address, 
operator class and amateur radio station call 
sign. 


It is important that your comments and 
suggestions be forwarded at least 30 days in 
advance of the following deadline dates. The 
VEC will consolidate these recommendations 
and forward to the FCC. 


Element 2 (Novice) July | 
Element 3 (Tech/General) October | 
Element 4A (Advanced) January | 
Element 4B (Extra Class) April 1 


A VE may also hold amateur radio opera- 
tor test session for even a single person. Per- 
sons with handicaps that prevent them from 
traveling to a distant examination session 
must be examined at places more convenient 
for them - usually their home. The same rules 
apply, however, that is you need a team of 
three Extra Class VE's. Any needed additional 
equipment (such as tactile or visual trans- 
ducers) must be supplied by the handicapped 
candidate. 


MAINTAINING EXAMINATION INTEGRITY.... 


The Volunteer Examiner plays a key role 
in maintaining the integrity of the amateur 
radio service volunteer examiner program. We 
will not coordinate any examination which we 
believe is not conducted in accord with high 
standards. Our decision is final and by 
accepting a VE appointment, you agree to 
abide by our decisions. 
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We will be trusting and depending on 
Extra Class VE's to conduct examination ses- 
sions in a thoroughly professional manner. It 
is the Extra Class amateur that has worked 
the hardest to obtain the highest level of 
amateur radio operator status. Act accord- 


ingly. 


The role of Volunteer Examiner is an 
incredibly important one to the future of 
amateur radio as we know it. This is your 
opportunity to influence the calibre of the 
service. The quality of the person that enters 
amateur radio will in large part be determined 


by the volunteer examiner program. 


Be suspicious of exam cheating at all 
times. It happens during FCC administered 
tests and it is sure to occur under the volun- 
teer program. Be particularly watchful for 
mistaken identities (a person taking the exam- 
ination for someone else) and forged or fraud- 
ulent records (amateur operator licenses and 
Certificates of Successful Completion.) Safe- 


guard all blank certificates. 


The rules require that the VEC report 


suspected fraud in the giving or taking of 
examinations to the FCC's Compliance 


Branch. Report any wrongdoing to us immedi- 
ately so that it can be investigated. 


The chance for examination question dis- 
closure when there are few test versions is 
high. It is absolutely imperative that you keep 
test versions under lock and key until many 
versions of each license class are available in 
the marketplace. 


Account for all test copies, including 
spoilage in photocopying or printing. Event- 
ually we hope to release all test versions to 
the public. With many versions available, the 
chance for memorization will be small. 


Part 97.33 reads: "A volunteer examiner 
who has given or certified examinations 
fraudulently or for monetary or other consid- 
eration is subject to revocation of his/her 
amateur radio operator license." If you know- 
ingly participate in a fraud we will do every- 
thing in our power to have your amateur radio 
licenses cancelled and your involvement publi- 
cized. Enough said on the subject. 


MMARY_OF_VE_FUNCTIONS.... 


The following is a quick run down of 
your necessary activities as a Volunteer 
Examiner.... 


A Volunteer Examiner must be accred- 
ited by the VEC before any testing can be 
administered. Only Extra Class amateur radio 
operators are accredited under our program. 
A VE must not be related (either by blood or 
by marriage) to any candidate being tested. 


Before a VE applies to give a test, you 
must have adequate testing materials in your 
possession. Information on where to obtain 
these will be published by the VEC from time 
to time. 


Once you are accredited and have ade- 


quate testing materials, you may apply to the 
VEC to administer examinations. 


Your application to administer tests must 
contain 6 elements. 


(1.) Name and address of test facility. 
(2.) Deadline by which applicants must 


apply to you to be tested. (Advise whether or 
not you will accept "walk-in's." If so, how 
many can you handle?) 

(3.) Date and time test will be given. 
(Allow six weeks so we can notify FCC.) 

(4.) Supply name and address of contact 
VE that we should deal with. (Be sure to sup- 
ply us with his accreditation number also.) 

(5.) Amount of test fee you will be 
charging. 

If nine or less applicants are examined, 
$3.00 must be forwarded to the VEC for each 
examinee tested. The VEC need only be for- 
warded $2.00 each when ten or more appli- 
cants are examined. Do not send this fee in 
ahead of time. Submit when sending in the 
FCC Form 610's after the testing session. We 
recommend, however, that the full $4.00 be 
charged each applicant, the excess difference 
being used to offset your test session expen- 


ses. The correct response to this element will 
usually be "$4.00." 

(6.) Advise number of applicants you est- 
imate you will be testing. (The actual figure 


could be more or less than this.) 
No test session can be approved without 
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this information since it is needed by the VEC 
to advise the FCC. 


It is of monumental importance that the 
application form, FCC Form 610, be properly 


completed. Every VE must check every single 
line of every application. Be sure that all 


writing is legible. Correct sloppy writing. 
Hold a training session with other VE's 


regarding what is required and then a meeting 
with the applicants themselves. Proper _com- 
pletion of the application is a very big prob- 
Other VE's require advance sub- 
mission of the application forms to the VEC 
so that they can be preliminarily checked and 
corrected before the test session. We would 


prefer to not have to do this. 


Administer and grade the Morse code 
test first... then the written test. Collect all 
test answer sheets (both code and written 
examination) for subsequent forwarding to the 
VEC. Issue "Certificates of Successful Com- 
pletion" to examinees who pass the code test, 
but fail the written examination - and to 
applicants who pass both elements to use as 
an "instant upgrade" of their new privileges 
while awaiting receipt of their license from 
Gettysburg. Notify those who have upgraded 
that they must append their call sign with 
"KT" for Technician, "AG" for General, "AA" 
for Advanced or "AE" for Extra Class. 


Forward to the VEC within 10 days... 
(1.) - Applicant's FCC Form 610 


(2.) - Photocopy of their amateur license 

(3.) - Answer sheets to code/written test 
These should be stapled together in that 
order. Put successful applications (for which a 
license must be issued by Gettysburg) on top 
so that we can handle them first. Keep copies 
of test results in the event we need to con- 
tact you on this later. 


A Test Report must be forwarded for 
each Class of license administered. 


Remember to include a check or money 
order for the share of the testing fee due the 
VEC. All test materials and fees should be 
sent regular first class (or priority) mail to: 

W5YI - Volunteer Examiner Coordinator 

P.O. Box #10101 

Dallas, Texas 75207 


